Kak namucate pe3tome: oopasell, CTpyKTypa,

COBCTHI.
COILEPKAHUE
. Yro Takoe pestome?
. Kak Hanucats pestome?
. CrpykTypa pesrome
. IIpaKTUYECKHUE COBETHI
. OCHOBHbIE OLITMOKH NIPU HANMCAHUU PE3IOME

Umo makoe peziome?

Yrobsl oTBeTHTHh Ha Bompoc - Kak mpaBuinbHO Hamucath pestome? Kak
HanucaTth Xxopouiee pestome? Kak HamucaTe pestoMe, KoTopoe Jnact Bawm
IpeuMyllecTBa NHpU ycTpolicTBe Ha paboty? Jlns Hayama HYXHO XOpOILIO
IPEJCTaBISITh, UTO TAKOE PE3IOME, U KOHEYHO XK€ - XOTs Obl pa3 MOCMOTPETh Ha
oOpaszel] pe3tomMe. A y3HaB CEKpPET pe3loMe U YMEJIO PUMEHSS [TpaBUla HallUCaHUsI
pe3tome - Brl mosryunte 60JIbI1Ie IIaHCOB OMYYUTh JKeTaeMyto paboTy.

HTrak - yTo Takoe pe3rome?

Pestome mO3aMMCTBOBaHO HaMH W3 TMPAKTUKH  €BPOMEMCKOrO0 U
aMEpPUKAHCKOTO KaJIpOBOTO MEHEIXKMEHTA.

Pe3rome - 310 mepBoe, YTO HEOOXOAUMO UMETh IPHU MOUCKE PadOThI.

MoXHO cKa3zaTb, YTO TP YCTPOMICTBE Ha paboTy, 00s3aTeabHOe
IPEIOCTABIIEHUE PE3IOME - ITO OJMH U3 JIEMEHTOB COBPEMEHHBIX MPaBUJI ACJIOBOTO
ATUKETA, HO OJJHOBPEMEHHO 3TO OJIHO U3 CaMbIX A(P(EKTUBHBIX CPEACTB PEKIAMbI Ha
pBIHKE TpyZa.

Pe3droMe - 3TO KpaTkuil BbIBOJ U3 CKA3aHHOI'O, HAIMCAHHOIO WU
IPOYUTAHHOTO, C)KATO M3JIArarolliMii OCHOBHBIE IMOJIOXKEHHUS (TOJIKOBBIM CJIOBAph
J.H. Ymakosa).

[IpuMeHUTENBHO K MOUCKY pabOThl, pe3loMe - 3TO OMKCAaHUE CIIOCOOHOCTEM
YeJioBeKa, KOTOphIE NIEJAl0T €ro KOHKYPEHTOCTOCOOHBIM Ha pbIHKE Tpyaa. OHO
JOJHKHO OTOOpakaTh TPU OCHOBHBIX KadyecTBa, TPEOyeMBIX OT COTPYIHHKA:
00pa30BaHHOCTh, NPOAYKTHBHOCTh W HEOTPAaHHMUYEHHOCTh crmocoOHocTel. B
HEKOTOPBIX CIIy4asX MOXKHO BCTpeTUTh abOpeBuatypy CV (nar. - Curriculum
Vitae), B OyKBaJIbHOM MepeBoje o3HayaeT "»Ku3HeonucaHue" Wi "Xox KU3Hu" 1
NpEeACTaBIIeT COOOW pe3toMe pabOTHUKOB TBOPUYECKHX TMpodeccuii; B HEM
IPEJICTaBJICHbI Pe3yIbTAaThl TPY/a, B TO BpeMs Kak MecTa pabOThl HE YKa3bIBAIOTCA.
Crtuib pe3roMe yalle HalmpaBlieH Ha MOJy4YeHUEe KOHKPETHOro MecTa paboThl, B TO
Bpems kak CV conepxut 0osee moapoOHyI0 U CTPYKTYPUPOBAHHYIO HH(POPMAITHIO
O KapbepHOM IIyTH 4YeJOBeKa. B KOHTEKCTE HaIlero BPEMEHU JOKYMEHT,
o6o3nauennbiii CV wunmm "pesrome" (dpaHil. resume - KpaTKOE H3JIOKEHUE
OCHOBHOTO COJEpaHMs), HE CTOJbKO OMHUCHIBAET MPO(ECCHOHATBHYIO >KU3Hb
COMCKATENsI, CKOJIBKO CIY>KUT OCHOBaHUEM JJIsl MIpUTJIALIEHUSI HA coOece0BaHueE.
Pe3toMe HeceT B cebe MHOIO MOJOKUTEIBHOTO, KaK JUJIsi COMCKaTens padodero


https://pnu.edu.ru/ru/recruitment/graduates/resume/#how
https://pnu.edu.ru/ru/recruitment/graduates/resume/#structure
https://pnu.edu.ru/ru/recruitment/graduates/resume/#tips
https://pnu.edu.ru/ru/recruitment/graduates/resume/#error

MecTa, Tak W g paboromarens. s couckarens - "3TO HAEaNbHBIA CIOCOO
npeacTaBuTh cebsi B Hamboyiee BBITOJHOM CBeTe, a i paboromartens -
CBOEOOpa3HbII METOJT OTCEBA HEMOAXOAAIINX KaHIUAATOB" .

Hean pe3rome - mpuBieYb BHUMaHUE K ceOe MpU NEPBOM, KaK MPUBHIIO,
3a0YHOM 3HAKOMCTBE, MPOM3BECTH OJIArONPHUATHOE BIEUYATICHHE M TOOYIUTH
paboTonaTens nmpuriacutb Bac Ha muuHyI0 BCTpedy.

OTcrosia BRITEKACT IVIABHbIH MPUHIIAI HAIMCAHUSA Pe3l0Me - TIOTIEPKHYTh
BCE IMOJIOKUTEIbHBIE MOMEHTHI U ClIeTIaTh HE3aMETHBIM, HACKOJIBKO 3TO BO3MOKHO,
TO, YTO BalllE¥ CUIILHOW CTOPOHOU HE SIBJISIETCS.

Hy:xHo HanmucaTh Takoe pe3wome:

. YTOOBI MOTEHIMAJIBHBIN paboTOAATENIb BOCIPUHSLI, YTO TAKOE PE3IOME
ABJIIETCS] ICTOYHUKOM Barmmx Ouorpaduueckux qaHHbIX U uHGopMaiuu o Baiem
poecCUOHAIEHOM OIIBITE;

. yT0o OBl OHO [JaBajo JOIMOJHUTENIbHbIE CBEACHUS, KOTOpPbIE
3aMHTEPECYIOT paboTomaTeds W TMO3BOJAT TOATOTOBUTHCS K  IIPOBEICHHUIO
MOJTHOIIEHHOTO MHTEPBBIO ¢ Bamu;

. YTO OBl TAKOE PE3IOME OTBEYAIO Ha BOMIPOC, COOTBETCTBYETE JIM BbI
TpeOOBaHUSIM, YCTAHOBJIICHHBIM paboToAaTeeM JJisl JaHHOW paOOoThI.

Pe3tome, ¢ KOTOphIM paboTofaTeNb O3HAKOMMWICS N0 coOeceoBaHus,
mo3BoJiAeT  OBICTPO  y3HATh TIJaBHOE O KaHauaare, CcQOpMyIupoOBaTh
JIOTIOJTHUTENIbHBIE BOTPOCHI M HE 3alIUChIBATh HEOOXOAUMbBIC JIaHHbIE O KaH/IUJIATe,
YTO COKpaIlaeT BpeMs U MoBbImaeT 3¢ (HEeKTUBHOCTh codecenoBanus. Yare Bcero
KaJIpOBBIE BOIPOCHI KYypUPYIOT MEHEKEphl IO IMepCoHally, CceKperapu, oduc-
MEHEJ[KEPhl, HAYallbHUKH OTJEJIOB TMpOJaX, M JaXe TJIaBHbIe Oyxrairepa.
CrnennanucThl Mo MoAOOPY KaJApoB MOJIB3YIOTCS CYOBEKTUBHBIM METOJOM OTOOpa
pe3roMe, a TakkKe METOJIOM OTOopa Mo psxy (OpMalbHBIX TMPHU3HAKOB (OIMBIT U
HaBBIKH PabOTHI, Mpo(ecCHOHANIbHBIE KauecTBa, 00pa30BaHUe, MOJI, BO3PACT U T.I1.).
B nmnepBoM ciayyae OoJiblIOE 3HAYEHHE MMEET CYOBEKTUBHOE BOCIHPHUSTHE
MEHE/UKEpPa, BO BTOPOM - MPO(PECCHOHAIBHO COCTaBICHHOE  pE3IOME,
NOJYEPKUBAIOUIEE  JIOCTOMHCTBA M YMEJIO  HUBEIUPYIOIIEE  HEIOCTaTKU
npereHaeHta. Ha ocHoBanum pestoMe (opMHUpyeTCs TEpBOE M JOBOJIBHO
YCTOWYMBOE MHEHHUE O YeJIOBEKEe, KOTOpPOe, OJHAKO, CYOBEKTUBHO M 3aBUCHUT OT
CTEpEOTUIIOB BOCTIpUATHS Jitoiei. Eciiu mpurnamienre Ha cobece1oBaHUE TOTYIUTh
HE yJIaJoCh, 3HAYHUT, PE3IOME MO0 KAKUM-TO MPUYMHAM HE MPHUBJIEKIO BHUMAHHE
paboronarens. ENMHCTBEHHBINM MTAHC MPEYCNETh C TMOMOIIBI0 PE3IOME - MOMEHT,
KOrJla €ro 4WTarT B nepBbld pa3. Kak mnpaBuino, Ha MNOpoCMOTp pe3rOMe
3arpaunBaeTcs He Oosiee 2-3 MuHYT. MIMEHHO TOITOMY MpU €ro COCTaBICHUU
ucrnosib3dyercst crangaptaas (opma. [lo MHEHUIO OONBIIMHCTBA paboTOaaTENECH,
OUeHb BAXHO, YTOOBI WMHPOpPMANHS B pe3toMe OblIa MAKCUMAJIbHO TOJHOW H
OJTHOBPEMEHHO KpAaTKOH, a TTIaBHOE, YTOOBI COMCKATEIh BO BpeMs coOeceI0BaHMsI
MOT TTOATBEPANUTH BCE JTaHHBIC.

Yr1o0bl HAMUCATH XOpolliee pe3roMe, HEOOXOTUMO CIIEAOBATh MPUHITUITY
u3zouparenbHocTu. MHpopManuo A pe3toMe cleyeT oTOuparb, UCXOAS U3 €ro
1esei, To €CTh B PE3IOME CTOUT BKIIIOYATh OMMCAHUE UMEHHO TE€X acleKTOB BaIIEro
OTbITa, KOTOPBIE 3HAUMMBI JUIsl IO3UIMHU, HA KOTOPYIO BBl MPETEHIYETE.



I[Io ¢opme pestomMe  MHOAPA3AEIAOTCI  HA  NPOPECCHOHATIbHBIC
(YHUBEpCAJbHBIE), XPOHOJOTUYECKUE, (YHKIHMOHAIBHBIC, XPOHOJIOTUYECKHU-
(byHKIIMOHATIBHBIE, IIEJIEBbIC U aKaJeMUYECKHE.

o Yame Bcero ucnonp3yercs npogeccCHoOHAJbHOE (WM YHHBEPCAJIbHOE)
pe3loMe, B KOTOpOM BCsi mHGpOpManus TpeactaBisercss B Omokax. [lo MHEHHIO
CHELUAINCTOB, 3Ty (OpPMy NPEANOUYTUTENIBHEE HCIOJIb30BaTh TEM, y KOIO C
MOCIIY>KHBIM CIIUCKOM BCE B TIOPSJIKE.

o Ecnu ke onbiTa paboThl HENOCTATOYHO, I ECTh MIEPEPHIBBI B TPYI0BOM
CTa)ke HH(POPMALMIO JIyylle pa3MECTUTh B (PYHKHHOHAJBLHOM pe3loMe.
OyHKIMOHAIBHOE pEe3lOME TPUMEHSETCS NpPH ONUCAHUM CIEeUU(UUECKOro
TPYAOBOI'O ONBITa U Kpyra 3aHATUHA, KOIZa HET HEOOXOJUMOCTH pacroiaraTb B
XPOHOJIOTMYECKOM MOPSJKE IMPOLECC HAKOIUIEHHs 3TOro omnbiTa. B HeM nenaercs
aKIEHT Ha 00pa30BaHMU U CHEIUANIbHBIX 3HAHMUSX M HaBbIKax. Takxke 3Ta gopma
pe3roMe mpuemiieMa B TeX cllydasx, Koraa Obul OOJbIION MepephiB B paboTe WK
€CTh HEOOXOIMMOCTh CMEHUTDH MPOPECCHIO.

o Ecnu xe rimaBHOE NpEeUMYyIIECTBO - OMBIT padOThI, PE3IOME JIOJKHO OBITh
COCTABJICHO B XPOHOJOTMYECKOM MOPAJIKE C NEPEUUCIEHUEM BCEX MECT padOTHI U
Ha3BaHUM NPeANpUATHN. XPOHOJOIMYECKOe MM PeTPOCHEKTHBHOE pe3loMe
HanOoJIee MOIXOIUT CIEUAINCTaM, MHOTO JIET TPOPa0OTABIINM B OJHOM U TOM ke
00JIaCTH M JKEJAIOLIUM B HEW MPOJIOJKATH CBOIO JIEATEIbHOCTD.

o XpoHosornyecku-GyHKINOHAIbHOE pe3l0Me HCII0JIb3yeTcsl Hauboiee
4acTo ISl OCBEUICHMSI KaKUX-TO OCOOBIX JOCTH)KEHHUH, B HEM B TO XK€ BpeMs
COXPaHSETCs XPOHOJIOTHYECKas IOCIEN0BATENBHOCTD U3JI0KEHUS TPYAOBOIO CTaXa
1 00pa3oBaHMs.

o IleneBoe  pe3romMe  3amonHsAETCSs  TOrAa,  KOIZA  BHHUMAHME
COCPEOTAUYMBACTCSI HA COMCKAHMM ONPEIEICHHOW JODKHOCTH M 3ampoc
MOJKPEIIAETCS U3I0KEHUEM 3HAHUM U CTIOCOOHOCTEN.

o AKkajeMuyeckoe pe3lOMe HCIOJb3YETCs ISl MOMCKAa MpodeccopcKo-
peno1aBarebCKon padboThel. CaMOCTOSTENBHYIO YACTh TAKOTO PE3IOME COCTABISET
NepeueHb HAyYHbIX Pa0OT U MyOJUKALIM, HAYYHBIX JOCTUKEHUMN, HArpaja v 3BaHUU.

Cambiii 00/1bLIOI CEKpeT pe3loMe: HY)KHO HamucaThb pPE3OME HE MOJ
KaHJIUJATypy COMCKATEs, a o TpeOOBaHNE KOHKPETHOIO pabOTOaTENs], C y4ETOM
0coOeHHOCTEH OM3Heca KOMIIaHUU.

W no3ToMy 0AHO U3 IJIABHBIX IPABUJI Pe3l0Me: Ha KaKJI0€ HOBOE HHTEPBBIO
CclIelyeT IPUXOJIUTh C HOBBIM pE3IOME U HUKOT/Ia - 0e3 Hero.

Wtak, NpaBUJIbHO HANMCAaHHOE pE3IOME - Balll IMOMOIIHHMK B TIIOMCKax
JIOCTOMHON paboThl, TOATOMY PEKOMEHAYETCS TOCTOSHHO Pa3BUBATh COOCTBEHHOE
YMEHUE COCTABIISITH PE3IOME.

Kak nanucams pesrome?

Pestome - oduIManbHBIA JOKYMEHT, NpaBujia HAMUCaHUS KOTOPOTO
periiaMeHTUPOBaHbI PYKOBOACTBOM IO JIEIONPOU3BOJICTBY.

O0beM u TpedGoBaHus K 0()OPMIICHHUIO pe3roMe

HeoOxoaumo npoaymMaTh HECKOJIBKO BapUAHTOB PE3IOME - JUIsl OTIIPABICHUS
1o moyte (WM BpYdYEHHs JIMYHO), MO (akcy, B 3JIEKTpoHHOM Buzae mo E-mail.
OnHaKO TEKCThI JOJKHBI ObITh UACHTUYHBIMU. Paznuyarbes MoxeT opopMmieHue -



ynayHo nogoOpanHast poTorpadus yKpacuT pe3romMe, HO IoyMaiTe, Kak oHa Oyner
BBITJISACTD, TIOJTydeHHas 1o (akcy.

1. TlepBoe He3bIOIEMOE MPABUIO - 0OBEM pE3IOME HE MOXKET MPEBBIIIATH
OJTHOM, MAaKCMMyM JIBYX CTpaHull ¢opmata A4, MpUYEeM KelaTelIbHO, UYTOOBI
KJTI04YeBasi HHPOpMAIMs HaxXoIuIach Ha MepBoil ctpanuile. Eciu sxe 00bemM 3T0ro
HE TO3BOJISIET, TO MOAyMalTe, Kakoi HMHQOpMAIMeil Bbl MOXKETE MOXKEPTBOBATh.
Opnnako, eclid y 4esnoBeKka OOJBIION OmbIT pabOThl, 3TO CO3/1a€T OINpPECICHHBIC
CIIO)KHOCTH M OTPAaHMYEHMs, HO IpH HaOOpe pe3loMe Ha KOMIBIOTEPE, €CTh
BO3MOXXHOCTb OOOMTH 3TO NMpaBWJIO: M3MEHUTE pasMep WpUdTa, XOTA 3TO U HE
HKEJIaTeIbHO - PE3IOME JOJDKHO YMTAThCS JIETKO.

2. Eciam pestoMe 3aHMMaeT OOJIbLIE OJHOW CTPAHUIIbl, B KOHIIE CTpPaHUII
YKa3bIBA€TCs, YTO MPOJOLKEHUE HAXOUTCS Ha clieyroniem aucte. Ha Bcex nucrax,
KpOME IIEPBOro MeYaTaeTcs HOMEp JINCTA U YKa3bIBaeTCs (haMuiIusl.

3. Ecnu mo o0peMy pe3toMe MONMy4YHSIOCh Ha OJHY HETOJHYIO CTPAaHHILY,
uH(pOpMaIMI0 HEOOXOIUMO PACIIONOKUTh TaK, YTOOBI CTpaHUIA ObLIa MOJHOCTHIO
3aHsTa TEKCTOM.

4. YroOwpl HamucaTh "TpaBWIbHOE" pe3tomMe, HEOOXOJWMO HCIIOJIb30BATh
onuH wpudT, xemarenbHo Times New Roman nu6o xe Arial. MHOXecTBO
mpu@TOB paszHbIX pa3MepoB HeunTaOenbHbl! Crporuil cTuiab odopmieHHS -
HempeMeHHoe ycioBue. He cTouT Takke JAeMOHCTPUPOBATH BO3MOKHOCTH
bunbTpoB Adobe Photoshop: pesrome - 3T0 T0KyMEHT.

5. Yo kacaercs pa3mepa mpudTa, TO CTaHAAPTHBIM I PE3IOME CUUTACTCS
mpudt 12-ro pasmepa. HeoOxomumo, 4ToOBI BCE COIEPKUMOE OBLIO OJHOTO
pasmepa.

6. Kaxnplil pazaen pe3roMe JOHKEH ObITh OTJENIEH OT MPEAbLAYIIETO.

/. 3aroj0BKH JIyullle BBIACIATH KUPHBIM W/ UM O JUEPKUBAHUEM.

8. OO0s3arenbHO TpoBepbTe MpaBomucaHue (kHomouka F7 B pemakTope
Word). V pes3tome ¢ ommOkaMu HET HUKAKUX IIIAHCOB.

9. Pe3sromMe JOMKHO OBITh HAMMMCAHO MTPOCTHIM SI3BIKOM.

10. [Inst TOKYMEHTOB TaKOTO THUMAa PEKOMEHIyeTCs CIeaylolnas pa3MeTKa
CTpPaHULL: BEPXHEE MOJE - 2 CM, MPABOE - 2 CM, HMXKHEE - 2 CM, JIEBOE 2,5 CM.
JlomyckaeTcs Cy>KE€HHUeE MOJIsl HA CAHTUMETP U BMECTO CTaHAapTHOTO 12-ro pasmepa
mpudTa ucnonbzoBanue 10-ro. B To jxe Bpemsi BapHaHT ¢ yMEHblLIEHUEM HipudTa
IpUEeMJIEM TOJIBKO B TOM Cllydyae, eCcii pe3toMe OyIeT OTIpaBiIeHO padoTOAaTENO
no E-mail-y uinu Bpyueno nuuHo. B ciyyae otnpaBieHust pe3toMe 1o hakcy, pamep
mpudTa MeHbIne 12 aydiie He UCMOIB30BaTh, HHAYE PE3IOME HEBO3MOXKHO OYIET
IPOYUTATb.

11. [Ins pe3tome ucmosib3yeTcsi Oymara 0esioro 1BeTa, XOpoIero kKayecTna.

HecranaaprHoe pe3ome

Ecnn Bel pemmny HanycaTs HECTaAHAAPTHOE PE3OME, UMEUTE BBUY - TaKas
CTpaTerusi Xopollia He BO Bcex ciiydasix. Kak pykoBOACTBO K AEHCTBUIO OHA MOXKET
OBITh IPUHSTA MPEICTABUTEISIMUA TBOPUECKUX Mpodeccuii, KOTOPbIM "TI03BOJIEHO"
OTXOJUTh OT CTaHJapTa. YTo K€ KacaeTcsl CHEUAIMCTOB APYTruX (HE TBOPUECKHUX )
npodeccuii - HMHXKEHEpOB, BOJAUTENEW, OyxrajrepoB, M T.I., - TO 3/€Ch
OPEINOYTUTEIBHEE  COMCKATENsIM  OCTaBaTbCcd B paMKax  o(pUIHMAIbHO



YTBEPKJICHHBIX HOPM. DTO CBSI3aHO, MPEXKIE BCETO, C TEM, UTO OT CHEIHAINCTOB
naHHOro Tpoduias TpedyeTcss TOYHOCTh, CKPYMYJIE3HOCTh U 00s3aTenbHOE
coOJII0/IeHNE AOJKHOCTHBIX HHCTPYKLUN.

Crnenyer yuyuThIBaTh, YTO KaJIpOBBIE areHTCTBA, KaK MPaBUJIO, UCIOIb3YIOT
IpUCIaHHBIE UM PE3IOME KaK UCTOYHUK MOJTy4YeHUs] He0OX0IMMOM nH(pOpMaIuu O
COUCKaTese, MO3TOMY OHa B "'CyxoM" BHJE MEPETrOHSETCS B CTaHIAPTHHIN OJaHK
pe3romMe, B KOTOPOM "TBOpYECKHE BOJIBHOCTU' aHHyJIHpyloTca. Ecinum  Bbl
MPUCHIJIAETE HECTAHAAPTHOE PE3IOME HETIOCPEICTBEHHO pab0TOAATEII0, TOT/1a €CTh
IIaHC, YTO Balll TBOPUYECKUH MOAX0/ OyAET MO IOCTOMHCTBY OLIEHEH TEM, KOMY OH,
COOCTBEHHO U TIpe/IHa3HAYAJICS.

Bo3MoxkHOCTH TBOpUYECTBA

EcTb HECKOIBKO CTaHIaPTHBIX JIMHUMN, CIIEAYS KOTOPBIM MOXKHO peoOpa3nuTh
pe3IoMe B HEYTO TBOPYECKU HECTAHAAPTHOE.

o @orvorpapus. Ilo KIaccM4eCKMM KaHOHAaM JEJONPOU3BOACTBA,
(doTorpadus nomKHa ObITh NPUOIUZUTEIBLHO TAKOMU K€, Kak B nacnoprte. Ho u 31ech
HE CYIECTBYET IpaBui 0e3 UCKItoueHHd. OJUH JUTPENAKTOpP HpUIyMal OYEHb
MHTEPECHBIN XO/1 - BMECTO (DOTO Ha pE3FOME OH IOMECTUJII CBOM CUITY3THBIN MTOPTPET,
U3 T€X, KOTOPBIE BHIPE3AIOT HOKHULIAMU.

o Jlmzaiin. MOXHO  HamMcaTh  KJIIOYEBBIE  MOMEHTBI  PE3IOME
HECTaHJAPTHBIM HIPU(TOM.

o Jnurpad. OTUM CpPEeICTBOM CTOUT NOJIB30BATHCSA OCTOPOKHO. OHO CTOJIb
xe 5(Q(EeKTUBHO, CKOJIb U HEMpEeICKa3yeMo MocieACTBUsIMU. HekoTopsiM
paboromarensaM He HpaBUTCS upe3MepHoe "ymHH4Yanbe". Ho, mpenmnonoxum, ecnu
COHCKATeNh Ha MECTO MEHEKepa IO IMepcoHaly B rpade JIMYHBIE KauecTBa
Hanuiiet cBoil AeBu3: "CTaBsi Ha MEPBOE MECTO JIFOAEH, BBl HUKOTJ]A HE COBEPILUTE
omrOKH, Jake B Bompocax noiyueHus aeHer (Maiikin Mapkc)" - Xy»ke 0T 9TOTO €ro
pE3IOME HE CTaHeT.

3oHa pucka

Honst "HecTtanmapTHbeIX" coctaBisieT npubauzutensHo 0,5% ot obmiero
KoJuuecTBa pe3tome. K Tomy ke, 1ajeKko He BCe U3 HUX ACHCTBUTENBHO TBOPUYECKHUE.
Hcnonb3ys HECTAaHAAPTHBIM MOAXOJ K HAMMCAHUIO PE3IOME, Bbl JIOJDKHBI OBITh
TOTOBBI K TOMY, YTO MEHEXKEPHI M0 MEePCOHAITY MOTYT €ro IPOMHTEPIPETUPOBATD,
B TOM CMBICJIE, YTO KaHAMJIAT CIMIIKOM 3KCTPABAraHTEH U C HUM CJIOXKHO Oyner
CJIA/IUTh.

doTorpadus

dotorpadus He MODKHA MPEBHIIATh macnopTHoro ¢opmara (3,5 Ha 4 cm).
EctecTBenno, musxHbie (poTorpadun, u Tem OoJjiee cCeMelHbIe, BIIEUATHIBATH B
pe3ioMe He CTOUT, - THUM BbI TOJIBKO BBIPa3UTE HEYBAXKEHUE K pabOTOAATENIO.

MO>XHO BBIIECIUTH TPU HPHUYMHBI, [0 KOTOPBIM CTOUT 3arpyarb CBOIO

dboTtorpaduro:

1. Pestome, Brmtouaroniee Gororpaduio aBropa 0oJiee MPOIYKTUBHO U
WHTEPECHO paboToIaTelIo.
2. doto cnocoOcTByeT Oojee MOCTOBEpHON uaeHTU(uKauu Barei

JINYHOCTH.



3.  bompmuHCTBO paboTomareneld  JenaeT CBOE  3aKIIOYCHHE O
NPEOCTABICHUN Pa0OThI COWCKATETI0 B TEYCHUE TEPBHIX 3-X MHUHYT IIOCIE
3HAaKOMCTBa. He mocienHion poibh B NEPBOM BICYATICHWH HIPAET BHEIIHOCTS.
HMIMEeHHO TOATOMY, HMMEET CMBICI IMO3HAKOMHTh CBOETO MOTEHIHAIBLHOTO
paboTomaresns co CBOMM HM300pakeHHEM - THOO OHO BBITOJIHO BBIAEIHUT Bac cpenn
JPYTUX MPETEHICHTOB, U TOT/Ia IIAHC Ha MOJy4YeHue paboThl BO3pacTeT, 11ubo Bl
cpa3sy He IMOA0HIeTe 10 TEM WJIM HHBIM ITapaMeTpaM U TEM CaMbIM, COKOHOMUTE cebOe
NOJIAH, KOTOphle Obl BBl 3aTpaTwiv Ha MpOBEACHHWE IycTOoro s Bac
cobeceqoBaHU.

CTuib HaMKUCAHUSA Pe3roMe JO0DKSH OTBeYaTh CICTYIOIINM TPEOOBaHUSIM:

¢ KPATKOCTh - OTCYTCTBHE JIMIIIHUX CJIOB, HEMOHATHBIX COKpAIICHUN |

TCPMHUHOB;,

e KOHKPETHOCTb - OTCYTCTBHUC I/IH(I)OpMaHI/II/I, HC I/IMGIOHlefI IIpsAMOTO
OTHOIIICHUA K BAKaAHCHUH,

e IEJICHAIIPABJICHHOCTD - HN3JI0KCHUC T'JIaBHBIX CBGHCHHﬁ,
IMOATBCPIKAAOIIUX IIPABO IMMPETCHAOBATb HA JAHHYIO TOJIZKHOCTD,

e AKTUBHOCTDb - HCO6XOI[I/IMOCTB HUCIIOJB30BAaHUA AKTHBHBIX TIJ1arojoB,

MOKA3bIBAIOIIMX aKTUBHOCTh. Hampumep, eciu y Bac €CTh TOJIbKO HaudalibHbIC
3HaHUs OyxydeTa, a OHU HEOOXOAUMBI JJIsl TAaHHOW JOJDKHOCTH, TO HYXKHO MHUCATh
"Biaser0 ocHoBamu Oyxydera u ayauta'. Hukorma He ciedyer mucaTth
"yyactBoBas", "OKa3bIBa] MOMOIIB", T. K. 3TO MO3BOJISICT IyMaTh, YTO BbI CTOSUIN B
CTOPOHE U OT CJIy4as K CIy4ar0 OKa3bIBaJIH Pa3HbIE YCIYTH;

¢ TOYHOCTH U SICHOCTb M3JI0KCHUSI MBICJIH;

e N30MPATEJbHOCTD - TPEJIONIAraeT THIATENbHBIM 0TOOp MH(pOpMauu (HE
MBITAUTECh BCE YMECTUTH B OTHOM pe3toMe. [ToMHHTE, pe3toMe TOKHO MOJTHOCTBIO
COOTBETCTBOBATh TOU NOKHOCTH, HA KOTOPYIO BBl IpeTeHAYETE!);

¢ YeCTHOCTb (OTCYTCTBHUE HEJOCTOBEPHON MH(POPMALINH );

¢ TPAMOTHOCTD.

Cmpykmypa pe3tome

Ha3Banue n1oKymMeHTa

CoOcTBeHHO 3TO MpocTo ciioBo '"pestome". B mocnemnee Bpemsi JaHHBIN
nokymMeHT uHorma  HaszpiBaroT  Curriculum  Vitae (CV, mno-nmaTtuHCKH
">KU3HeonucaHne'") Kak 3TO MPAKTUKYETCS MPU HAMKMCAaHUU PE3IOME Ha JAPYrux
a3bIkax. [laHHBIA BapuMaHT KpacUBEE M TOYHEE IO CMBICITY, HO y HAC JIOCTATOYHO
PENOK.

Hean

Kparkoe onucanue Toro, Ha Moay4YeHHE KaKoil JOJKHOCTHU BbI PETEHAYETE.
PexoMeHyeTcst IepeyrcianTh BCe JOJKHOCTH, KOTOPhIE BBl XOTEIU Obl 3aHUMATh.
CymiecTByromias cxema JIesITeIbHOCTH OTIEIOB KaJpPOB U KaJIPOBBIX areHTCTB YacTo
OKa3bIBaETCs KpailHe HErMOKON. 3aMOJHEHHYI0 BaMHM aHKETY, TOMEIIAIOT B MamKy
(3aHOCSIT B IUPEKTOPHIO), B COOTBETCTBUHU C BalllUM yKa3aHueM 'crenuann3anuu'.
[TonaB, Hanpumep, B "MEHEKEPHl MO MpoAaxaM', y BaCc 3a4acTyl0 HET HUKAKHUX
IIAHCOB TIONAcTh Ha paccMOTpeHHe B KaudecTBe '"product manager". Ilostomy



HEOOXOMMO yKa3aTh BCE BaKaHCHUU, KOTOpbIEe BaM WHTepecHbI. (OIHAKO HE CTOUT
pacTIruBaTh ATOT MYHKT 0oJiee YeM Ha JIBe-TPH CTPOUYKH).

Bamre nms, aapec, Homep Tenedona (BKIOYas Ko ropojaa), e-mail (eciu oH
€CTh).

Oo6pa3oBanue

OOpa3oBaHne B pe3lOME MOJOJOrO CIEHUAINCTa, C OTCYTCTBHEM
IPAKTHYECKOTO OIbITa PabOThl WM €ro MHUHUMYMOM (HE CYHTas IPAKTHKY),
3aHMMaeT Beaymiee mecto. OOpazoBaHWE yKa3bIBaeTCs C JaTaMu, B OOpaTHOM

MOpSIJIKE:
1. ocHoBHOE - By3 (1 Ha3BaHue dakyapTeTa) B 19 - 1T.;
2. IOTIOJTHUTEbHOE (MapaijieIbHOe) - BTOpOE BhICIIee oOpa3oBaHue (eciau
OHOyBac ectb) B 19 -  rr,;

3. B&KHO COOOIUTH 00 OKOHYAHUU KYpPCOB U MPOXOXKJIECHUHU CEPTUPUKALIIU
Mo ClielHaIbHOCTH. Eciii BaM 10pOTro OKOHYaHKHE KypCOB B COOTBETCTBUM C X000
(HampuMep, MakpaMme), BKIIOUUTE ATO B MOCJIEAHIOI 4YacThb - X000, HO HUKAaK B
paznen "oOpazoBaHue";

4. yKka3bIBaTh CPEAHIOIO IIKOJy HEOOXOIMMO TOJIBKO B TOM CIIy4ae, €CJId 3TO
A3BIKOBAsl WJIA APYTasl CIEUIIKOJA, WU €CIU Bbl 3aKOHYMJIM CPEIHIO0 IIKOIY C
OTJINYKEM (HAJIMYUE 30JI0TOM/cepeOpsiHON Meanu);

5. B&XXHO yKa3aTh TEXHUKYM;

6. OTMEThTE TaKXK€e TUIUIOM C OTIIMYUEM, TOTIOJHUTEIbHBIE CIIEUAIbHOCTH;

[.ecnu WHCTUTYTCKasi (YHUBEPCHUTETCKas) CIELMAIU3alusi COUCKATENs
COIIPHUKAcAEeTCsl, XOTsA Obl YACTMYHO, C MHTEPECYIOUIEH €ro JO0JKHOCTBIO, MOKHO
yKa3aTh U Ha3BaHUE BhIIMyCKarolen kadeapsl;

8. ecnu OmbIT pabOTHl HEIOCTATOUEH WIIM OTCYTCTBYET, KaK ATO YacTO ObIBAET
Yy MOJIOJIOTO CHELUAINCTA, PEKOMEHAYETCS YKa3blBaThb HW3y4YaBIIHUECS MPEAMETHI
(0cOOEHHO T€, B KOTOPBIX OBLIM JTOCTUTHYThI HaWOOJIbIIEE YCHEXU), XOPOUIUE U
OTJIMYHBIE OLIEHKH, HATPAJIbl HA OJIMMIIUAZaX U KOHKYpcax H T.I1.;

9. Takke HEOOXOIMMO yKa3aTh HaIWYue MyOJuKanuid, OCOOCHHO B
CHEeUaIN3MPOBAaHHBIX U3JIAHUAX, U300pETEHUs UM COOCTBEHHbIE Pa3pabOTKH;

10. BaxkHO Takke He 3a0blBaTh O TMPUTATATEIBHOCTH  CJIOBA
"roCy1apCTBEHHBIN" - TOCYIApPCTBEHHBIE KyPChl, TOCYIapCTBEHHBIE HATPAIbI U T.I1.

Tpynosoi onbIT (IPAaKTHKA) B 00PATHOM XPOHOJIOTHYECKOM MOPSAKe

VY BBIITyCKHHKA, KOTOPBIM CTAPATEIbHO YUHIICS, MOCEMIAN TONOJHUTEIbHBIE
KypChbl U TBITAICA NPOOUTH CTaXKUPOBKY, PEAKO KOTJA €CTh ONBIT MOCTOSHHOMN
JUIATEIbHON paboThl. Eciin e onbIT paboThl UMEETCsI, TO OMKUCHIBAThH €r0 MPUHSITO
B 00paTHOM XPOHOJOTMYECKOM MOpPSAKE M HANPOTUB BPEMEHU M MecTa paboThl
0003HaYaTh CBOMW MIOJDKHOCTh M (PYHKITWH, JieJiasi YIop Ha MPOQEeCCHOHAIBHBIX
nocTHKEeHHUIX. CTaXMpOBKa W IPAKTHKAa 3aCUMTHIBAIOTCS HApaBHE C OIBITOM
paboThl, a XOpoIIasi CTAXKUPOBKA CTOUT HECKOJIBKUX BPEMEHHBIX MOJIPA00TOK.

PaboTa (mpakTuka) yka3bpIBaeTCsi TakKe B OOpaTHOM MOpPSIKE: CHayaia
HACTOsIIIIee UM MOCIIeTHEE MECTO padOThl, HOTOM MpPEAbIAYLIEE U T.1I.

Heobxoaumo yka3aTs:

1. naTel Havasia ¥ OKOHYaHUs paOOTHI (MPAKTUKH),



2. HaMMEHOBaHME OpraHu3aluu (HET HeOOXOJUMOCTH YKa3bIBaTh B PE3IOME
MOAPOOHBINA aapec MPENNPUsATHN, Ha KOTOPHIX BBl pabOTaM, JOCTATOYHO OyIeT
yKa3aTh UX Ha3BaHUE U TOPOJI, B KOTOPOM OHU HAXOJSTCS),

3. Ha3BaHUE JIODKHOCTH (MX MOXXET OBITh HECKOJIBKO, €CJIM Ballla Kapbepa
pa3BUBaIaCh YCIMEIIHO),

4. IOJKHOCTBH M MEPEYUCIIUTE CIIy>KEOHbIE O0SA3aHHOCTH - 110 BO3MOXHOCTH
MIOJTHO, MOCKOJIBKY IMEHHO 3TO YaCTO CTAHOBUTCS PEIIAIOIINM.

Ecnu nna denoBeka c¢ Oombliol TpymoBoi Ouorpaduelt pexkomMeHIyeTcs
yKa3aHUe TOJIbKO MOCIEIHUX 3-5 MecT paboThl u nepuoj He 6omnee 10 aer, To ans
MOJIOZIOTO CHEIUAINCTa Ba)XXHO YyKa3aThb KaK MOXKHO Oouibllie (BEChb) TPYIIOBOM
(TIpakTUYeCKuit) OMBIT PAOOTHI.

B pestome BbIMYCKHUKA BaKHO BKIFOUUTH MH(POPMALUIO O TPOCTYIIAHHBIX
CIIELKYpCaX U MPONACHHBIX TPEHUHTAX.

Baxno taxxke (00s13aTesIbHO) yKa3aThb MPOU3BOJICTBEHHBIE JOCTHXKCHUSI Ha
KOKIOM  JOJDKHOCTH, e€ciau OHu Obuk. [lpy  onucanum  IOCTHMKEHUUN
HEO0OXOJIMMO HCTIOB30BaTh IJ1aroJibl JeUCTBUS, TAKWE KaK pa3BUBAJl, COKOHOMMUII,
YBEIUYUI WK COKpaTuil. JKenaTeabHbl NpeIeIbHO KOHKPETHBIE (hOPMYJIUPOBKHU.

JlonoJiHuTEIbHbIE HABBIKU PadoThI

B 3TOM paznene yka3piBaeTcs TO, UTO XapaKTEPU3YyET Bac Kak pabOTHUKA, HO
HE OTHOCHUTCSI HEMOCPEJCTBEHHO K KOHKPETHBIM CIIYKEOHBIM OOS3aHHOCTSIM -
HaIpuMep:

e HAJIMYWE BOJIUTEIIbCKUX IIPAaB,

o omnbiT pabotel ¢ IIK (cooOmiasi ypoBeHb BIAJEHUS KOMITBIOTEPOM,
HEOOXOJMMO YTOYHHTH B KaKMX OIEPAIMOHHBIX CHCTEMaxX M Mporpammax BbI
paboranu/paboTaere),

e WIEGHCTBO B MPO(PECCUOHAIBHBIX OPTAHU3AIUAX U T.II.

3/1ech )K€ MOXKET ObITh OTMEUYEHO 3HAHWE WHOCTPAHHOTO SI3bIKA, €CJIU Bbl HE
COBCEM YBEpPEHbl B CBOOOJHOM BIaJlcHUM WM. EcClii yBEepeHbI - BBIJICIUTE B
OTHEJIbHBIA pa3fiell, MpUYEM KeJIaTeIbHO yKa3aTh SI3bIKOBBIE KYPCHI, €CJIU Bbl UX
3aKaHYMBaJIH.

Paznen "HaBblkM  pa0OOTHI" MPENOCTABISET COMCKATENIIO  IIMPOKHUE
BO3MOXXHOCTH TIOKa3aTh, YTO Ha3bIBACTCS, TOBap JHUIOM. BaxHO ykaszaTh IO
MaKCHMYyMY BCE, YTO UMEET OTHOIIIECHUE K JKeJIaeMOoi paboTe, a OCTaIbHOE - B TOM
cJlyyae, €CJIM 3TO YIYUIlUT Ballu nokaszarenu. Ho iyudine, Bce-Taku, He yBIEKAThCS
- €CJTU BAIINX JOCTOMHCTB CJIMIIIKOM MHOTO, TOTCHIIMAIBHBINA pab0TOIaTeTh MOKET
UCITYTaThCs, YTO Y HETO HE XBATUT JIEHET Ha TAKOTO IIEHHOTO coTpyaHuKa. He crout
ce0s1 XBaJIUTh - TOJIBKO (hakThl. PaboTomaTens caM JOJDKEH CIeNIaTh BBIBOJIBI.

JonosHurenbHass uHGOpMaLKS

N "x060u" (;mubo "Harpaasl u 00IIeCTBEeHHAS NEITEIBHOCTD').

Ha 3amane 3ToT myHKT BKJIOYaeTCs 0053aTeNIbHO, TOCKOIBKY YEJIOBEKa YaCTO
Jy4lle BCEro PEKOMEHIYET OOILIECTBEHHOE TOJIOKEHUE: KIyObl, OOIIecTBa,
Harpaapl ¥ T.JO. Tak Kak B HaIleM OOIIECTBE TaKOMW CHCTEMBbI HET, >KeJaTeJlbHO
OTMETUTb TO, UYTO UMEET XOTSI Obl KOCBEHHOE OTHOIIIEHUE K CTIEIIMAIbHOCTH.

He cnemyer yka3biBaTh, COCTOMTE JIM Bbl B KAKUX-IUOO MapTHUSX,
PEIUTUO3HBIX OOIIMHAX.



Yka3zaHue Ha BO3MOKHOCTD NPeI0CTABJICHUS PeKOMEeH1alni

Camux peKoMeHJaTeneld yHNOMUHATh HE CTOWUT, OAHAKO HEO0OXOAMMO
MOJIFOTOBUTH MX CIHCOK - OH MOXKET IPUTOJIUTHCS Ha cOOeceTOBaHUH.

JaTa cocraBjeHus pe3ome

B 3axmodeHnn HEOOXOAMMO TIOCTABUTH ATy COCTaBJICHHUS pE3IOME U
HOJIHCH.

JlaTupoBaHHE pe3lOME MOBBIMIAET JIOCTOBEPHOCTh 3aMHTEPECOBAHHOCTH B
JaHHOM paboTe, cTapas JaTa MOXKET CBUIETEIHCTBOBATH O TOM, YTO KaHAUAAT TaBHO
1 O€3YCIICIIHO UIEeT paboTy.

Pe3rome Ha Apyrux si3bIKax

OCHOBHBIM SI3bIKOM BaIlIEr0 PE3IOME JIOJKEH ObITh PYCCKUM.

PestoMe Ha aHrnuiickoM (Win JIF0OOM JPYTrOM) SI3bIKE COCTaBIISCTCS JIHIIb B
TOM CJIy4ae, €CJIM Bbl NMPETEHAYETE HAa BAKAHCUIO B MHOCTPAHHON KOMITaHWHU. B
pPOCCHIICKYI0 (PUpPMY MM KaJpOBOE areHTCTBO CJEAYET HaIpaBisATh pPE3IOME Ha
pyccKoM si3bIKe. ICKITIOUeHHEM MOTYT OBITh PE3IOME CIEUATNCTOB, I KOTOPBIX
3HAHME S3bIKA SABISETCA OJHUM M3 KputepueB oroopa. Ho u B 3TOM citydae stydiie
poyOIMpoBaTh pE3OME U MPEAOCTABUTH KOMHIO HA PYCCKOM SI3BIKE.

Jlydmmii BapuaHT - COCTaBJIEHUE PE3IOME HA JIBYX S3BIKAX.

K pe3tome Ha WMHOCTPAHHOM S3bIKE MPEABSIBISAIOTCS T€ K€ TPEOOBAHMS
OTHOCUTEIBHO O(OPMIIEHUS, TPAMOTHOCTU M CTUIIUCTUYECKOTO €IMHCTBA, YTO U K
pe3IoMe Ha PYCCKOM SI3BIKE.

Ilpakmuueckue coéemosl N0 HARUCAHUIO pe3lOMe

Yro0bl NpPaBHIBHO HANKCATH pe3l0Me, BaXKHO OBbITh IpeaebHO
KOHKPETHBIM B BbIOOpe (popMyIMPOBOK:

e HE CIIeIyeT MUCaTh:

o TIPOBOIWI 00y4YeHUE

o TIoMorain u30aBUTHCSA OT OLIMOOK

o OBICTPO yCBaWBalO HOBBIC 3HAHUS

e CJeAyeT MUCaTh:

o 00YYHWJI ABYX HOBBIX CITyKallIMX

o COKpatwu omuoku Ha 5%, cokoHomus pupme 40000 pyo.

o OCBOWJI HOBBIE MPOIIEAYPHI B PEKOPAHBIN CPOK - 3a JIB€ HEJIETU

He 0yabTe MHOrOC/I0BHBI U M30eraiiTe nacCUBHbIX Gopm:

e HE CIEeIyeT MUCaTh:

o OTBEYAJI 32 BBITOJIHEHHE

o HaxoAWI NPUMEHEHUE

o OBUI OTBETCTBEHHBIM 3a:

e CJEayeT IUCaTh:

o  BBITOJHUI

o 3(hQPEKTUBHO UCIIOIH30BAI

o OTBEYal 3a:

OTtaaBaiiTe npeAnoYTeHHe MO3UTUBHOM HH(pOPMaLIUK:

e HE CIIEyeT NUCATh:

o paszbupar xano0bl Ha:

o TPEMATCTBOBAJ CHWKEHUIO JOJIU MPOAAXK



o Tepemen ¢ J0HKHOCTH:

e CIEAYET NUCATh:

o TOMOTaJ KJIMEHTaM B:

o  TIOBBICWJI ITOTECHIIMAI TPOAYKTA HA PHIHKE

o TPOJBUHYJCS HA JOJDKHOCTh

KonuenTpupyiiTe BHUMAHUE HA BAllIUX JOCTUKEHUSAX:

e HE CIEQYET NHUCATh:

o TpopaboTai Tam Tpu roja

o JieNiajl JIOTOJIHUTENIbHYIO paboTy

e CIIEIyET MUCATh:

o  TIOJYYWJI MOBBIIIEHUE B JOJKHOCTH

o  BCEr/a BBINOJHI paboTy B CPOK

XapakTepucTHKA NPOoPeccCHOHATBHOI0 YPOBHS:

Buenpsan, 3aBemoBan, wucCCIenOBal, KOHTPOJIUPOBAIL, KOOPAMHUPOBAIL,
oOecrnieunBaj, OCHOBaJ, OPraHW30BaJl, IUIAHUPOBAJ, MPEIJIOXKIWI, pa3padoTal,
pEOpPraHv30Ball, pEIIWI, PYKOBOAWI, CO3/1aBajl, yBEJIWYMBAN, YCTPAHSIII,
y4acTBOBaJI, 00y4ai u JIp.

XapakTepuCTHKA JUYHbIX Ka4eCTB:

AKKYpaTHbIM, = BHUMATEJNbHBIA, JUCHUIUIMHUPOBAHHBIM,  HAJCKHBIN,
WUCKPEHHUHN, HACTOWYMBBIA, OOBEKTUBHBINA, ONTUMUCT, JIOTUYHBIM, MPAKTUYHBIH,
NPEANPUUMYNBBINA, MBICISIINAN, L[EICYCTPEMIICHHbIA, TaKTUYHbIA, YECTHBIM,
SKOHOMHBIN, SJHEPTUYHBIN U JIP.

B 3akir0ueHue Ba:KHO 00pAaTUTh BHUMAaHHUE HA CJeAYIOIINeE 1eTAJIN:

o Ilonmpocure KOro-HUOYIH, KTO XOPOIIO BIAACET S3HIKOM, Ha KOTOPOM
HAIMCaHO PE3OME, IIPOBEPUTH €TO0.

o B omnucanuu Hactosmei paboThl UCHOJNB3YWHTE TJIArojibl B HACTOSIIEM
BPEMEHH, HampuMmep, padoTaro, MPOEKTUPYIO; COOTBETCTBEHHO NPH OMHCAHUU
MPEAbLIYITUX MECT PaOOTHI UCMIOIB3YUTE IJ1aroibl B MPOIIE/IIIeM BPEMEHHU.

o byapre mocienoBaTenbHBI: €CIM  Bbl  OJWH pa3 HCHOJIb30BaIU
COKpallleHHe, HUCIOJL3YWTE €ro BO BCEM pe3loMe (HO Jydille MPUBOJIUTH BCE
HaMMEHOBAHUSI TIOJTHOCTHIO).

o M30OeraiiTe AIMHHBIX (Ppa3 U MyJPEHBIX CIIOB.

o UeTko BbIZIEIUTE HEOOXOIUMBIE 3aTOJIOBKH.

o IIpocnenute, uT0OBI Balle pe3roMe ObUIO OPOPMIIEHO B OJJHOM CTHIIC.

o BriOupaiite cTuib, KOTOPHIH JIerKo ynTaeTcs (OOIbIIHE MO, HE MEITKHMA
mpudT, TOCTATOYHOE PACCTOSTHUE MEXTY CTPOKAMH H T.IL.).

o Hcnons3yiite 6ymary 6enoro 1sera Xopolero KauecTna.

o Ouenp BaXHO ymecTuTh Baiie pe3tomMe Ha OHOM, MaKCUMYM, Ha JABYX
CTpaHUIIaXx.

o bynpre yBepeHBI, UTO BBl CMOXKETE MOATBEPAUTH BCHO WH(OpMAIHIO,
KOTOPYIO BbI BKJIIOUWJIM B PE3IOME.

OcnogHble OuuOKU nPpU HARUCAHUU pe3loMe

B nHacrosimee BpeMsi Ha HEKOTOPBIX KaJpOBbIX caiTax MHTepHETa MOYKHO
HAalTU TOTOBbIE IA0JOHBI PE3IOME, KOTOPbIE JOCTATOYHO MPOCTO 3aAMOTHUTH.
OpHako ONBITHBIE KaJpOBble PAOOTHUKH YMEIOT OTJIMYaTh CaMOCTOATENbHO



COCTABJICHHOE pE3I0Me, HaJ KOTOPbIM aBTOp NOTPYAWICA, OOAyMbIBas H
oTHLIM(OBBIBAS KAKIOE CIOBO, U PE3IOME, COCTABIICHHOE TIOJT AUKTOBKY.

Kpome 3TOoro BaxmHo m3derarnb CiaeAylONIUX OMUOOK NMPHU COCTABJIEHHUU
pe3ome:

e HECOOTBETCTBUE TPYAOBOI Ororpaduu, 00pa3oBaHus, ONBITA TPETCHICHTA
O0OBEKTHBHBIM TPEOOBAHUSIM K JTIOJDKHOCTH HJIA BBICTABIICHHBIM pa00TOIaTEIIEM;

e CIIMIIIKOM KOPOTKOE PE3IOME - HEMOHSITHO, TO JIU aBTOPY HEUYErO CKa3aTh O
cebe, TO JIi OH - "cepas MbIIKa'";

¢ JIEMOHCTpAIIMS YaCTOU CMEHBI MECT PabOThI 6€3 00bSICHEHUSI 00bEKTUBHBIX
MIPUYUH;

¢ OTCYTCTBHME YKa3aHUU Ha MPOQPECCUOHATBHBIN POCT;

¢ YKa3aHUE MHOXXECTBA PA3JIMYHBIX 00YYaIOIIUX KypCOB U CEMUHAPOB;

o CIUIIKOM TOAPOOHOE pe3loMe, CojepKallee MHOXKECTBO HEHYKHOU
MH(pOpMAIINHU U JTUPUUECKUX OTCTYIUICHUMN WIIM MPOSIBJICHUSI HEYMECTHOTO IOMOpa.

Ntak, mpaBUIIbHO COCTaBJICHHOE pE3IOME - Balll MOMOIIHHUK B TOMCKaX
JIOCTOMHOM pabOoThl, TOATOMY PEKOMEHAYETCS MOCTOSHHO Pa3BUBATh COOCTBEHHOE
YMEHHE U 3HaTh KaK COCTaBUTH pe3tome. OIHAKO Pe3lOME - 3TO TOJIBKO JTOKYMEHT,
OH HE 3aMEHUT OOrarCTBO Ballel JUYHOCTH, a 3HAYUT, HEOOXOJUMO HAYUYUTHCS
a(PeKkTUBHON caMOIIpe3eHTAaIlMU BO BpeMsi cOOeCeI0BaHuUs U UHTEPBBIO.



